NAME
(ADDESS)
   Phone No. ________________    Email: ___________________ 


                                                                        OBJECTIVE
Seeking a challenging position as a leader in a well established company where I can explore my knowledge, skills and attitude for consistent contribution to the organization.


  CAREER HIGHLIGHTS 
· 5+ Yrs Experience in Sales & Mktg. 

· Coordinated administrative policy development, interpretation, and implementation.

· Substantial experience and outstanding skills in customer service.

· Excellent interpersonal skills, ability to work well with others, in both supervisory or support staff roles. A positive approach to all tasks and pride in achievements has resulted in many successes.

· Dedicated and committed, willing to take on challenging roles, tough assignments and work to tight deadlines.

· Good communication skills teamed with the ability to develop reports with employees and peers. 

· Having good command over MS Office
· Willing to relocate.


                                                      WORK EXPERIENCE
Company:  _________________ Industries Ltd.

Period             : (year – year)
Designation    : Sales Representative 
Area Handling: _______________ State

Responsibilities:
· Distribution management.
· Appointment of new distributors.
· Retail market development.
· Covered all Govt. & Private projects in the territory.
· Scheme distribution and discount control in the market.  
· Worked with administration as well as contacting retail customers directly to resolve compliance related questions and inquiries.
· Meet and discuss with all the departments for customers\vendors as per requirements. 
 Company:  _______________ India Ltd. (Dulux paints).
 Period              : (year ______________ to ______________ year)

 Designation    :  Area Project head (APH)

 Area Handling: ___________ State
 Responsibilities:
· To cover all types of Projects.(Builder segment ,Government ,commercial property ,Institutions, Offices, Industries )

· Regular meetings & discussions with engineers, contractors of departments like housing board, PWD, CPWD, NMDC,CGHB,NRDA, NTPC Etc.
· Organize contractor meets at regular intervals.

· Coordinate with clients, operators, vendors and Internal Departments.
· Maintains good relationship with builders, architects & interior designers.
· Provide best class service to all our clients.
· Update all types of entries (calls, sales, sampling, site details) in company software on daily basis.
· Extensive experience in Team Handling, Maintaining Customers data, compilation & other reports.



Training Undergone
· Two month SIP (Summer Internship Training) in ____________ Pvt Ltd in _________ (State) 
· One month OJT ( On Job Training) in ______________ Pvt Ltd in ____________ (State). 



Project Completed

· Consumer behaviour towards ____________ (HCCBPL) in ___________ (State)

· Financial Analysis on annual report of ____________ Ltd.
International Exposure
· Have participated in business seminar at _________ (city) _________ (foreign country).

· Two industrial visits in ____________ (foreign country).

Achievements

      - Awarded as Project Champion in National Sales Conference of _________ India ltd. in _________ 
(city) in ____________ (year).

      - Awarded as _________ Superhero contest in ___________ (year).

      - Awarded as ____________ in Gladiator scheme National Sales Conference in _________[city) in 
_________  -
(year).
      - Awarded as Territorial warrior at National Sales Conference in _______ in __________.
      - Announced as Star of the year projects east region for year _______.


                                                      ACADEMIC CREDENTIALS

M.B.A- from _______________ Management Institute, ____________ , 



2009.
Bachelor of Science from ___________ University, ______  ,




2006   
Higher Secondary (____ Board) from ELC English Medium School, ___  ,


2002
High School (____ Board) from ELC English Medium School, ________



2000


ADDITIONAL QUALIFICATIONS

Post Graduation Diploma in Planning and Entrepreneurship from ________ Management Institute 
2007-2009


GENERAL
Language Known

: Hindi, English.

DOB



: 

Interest


: Traveling, Dancing, Playing Sport, Listening Music.
Permanent Address

: 


Reference:

Name  (Designation) 

Company name
Contact No.
                                                                       Declaration

             I hereby declare that the information given above is true to the best of my knowledge & belief.   

Date:                                                                                                                                            (Signature)
Place:                                                                                                              
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