

[Full Name]

Contact No.: - +91 
E-mail id: - 


Seeking challenging assignments in the area of Sales & Marketing and coordination in a reputed and dynamic organization.

Professional Snapshot

· Having _______ [no.] years of experience in Sales & Marketing, Co-ordination in FMCG and Steel Company.
· Presently working as Manager Sales with --------------------- Ltd., an Integrated ---------- Plant located at -------- [Based], Chhattisgarh and Structural Steel Unit in Raipur
· Earlier worked as Manager Commercial with ----------------- Ltd. a Trading Firm located in ------- [Location].
· Earlier worked as Manager Commercial with -------- Pvt. Ltd. a ----------- Division is having capacity of 200 TPD located at Rourkela.
· Worked with FMCG Companies i.e. -----, ----- & ------ [exp. Parle, Colgate] in [City, State].
· A skilled communicator with exceptional presentation, team handling and interpersonal skill.

Areas of Expertise
Marketing and Coordination

· Headed Central Zone Marketing in _______ Ltd. Company.
· Heading TMT, Billet, Structural, Sponge and Silico Maganese sale in _______ [Location] for _________ Ltd. Company.
· Making strategies for bringing unsecured Credit payment terms to secured Credit payment terms/advance payment.
· Awareness of market trend and strategize accordingly.
· Knowledge of the competitor’s price, product profile and strategy.
· Preparation of business plan.
· Operating major key accounts.
· Cordial relationship with internal as well as external customers.
· [bookmark: _GoBack]Strategizing and handling of the nonmoving finished stocks Prime, Non-prime material)

Professional Experience 

Working as Manager Sales & Marketing in _________ Ltd. , [City], [State] from month & year onwards.

Job profile:
	

· Sale of finished goods
· Order booking, meeting monthly and yearly sales target.
· Booking orders and collection of payments and old recoveries.
· Responsible for collection of ‘C’ and other forms.
· New customer and business development.
· Coordination with SMS, Rolling Mill, QC to improve delivery compliance
· Keeping records of debit and credit note.
· Getting customer feedback and analyzing the same.
· Addressing customer complaints and fast retrieval the same.

Worked as Manager Commercial in ________ Ltd., [City], [State] from June 2000 to November 2002.

Job profile:

· Finalization of Customers.
· Executing the orders.
· Negotiation of price.
· Responsible for collection of ‘C’ and other forms.
· Coordination with companies for execution of order and dispatch on time.
· Booking orders and collection of payments and old recoveries.

Worked as Manager Commercial in ________ Pvt. Ltd. , [City], [State] from January 2003 to June 2005.

Job profile:

· Finalization of customers and execution of order.
· Booking orders and collection of payments.
· Supervision of dispatch and transportation
· Supervision of production and plant related work.
· Purchase of plant related items.
· Dealing with Bank and Bank related work.

Educational Qualification
· B.Com. from ________ college, ________ University, in _____  [year].
· Intermediate in Commerce from _______ school, _______ University, in ______ [year].
· Matriculation from _______ High School, (state) in ______ [year].

Personal Information
Date of Birth		: 
Father’s Name		: Shri 
Marital Status		: 
Languages Known		: English, Hindi
Present Address		:    
		             
Permanent Address	: 


(Signature)
Date:
Place:






