[NAME]

Address:
Email:
Mobile No: 
 (
CAREER OBJECTIVE
)



To work in a challenging environment where my skills and knowledge in the area will be fully utilized for the growth of the company.
 (
Professional Experience
)



MM/YYYY – MM/YYYY: [Company name] [Formerly Known as ------------------------ Ltd] at ---------------- [OFFICE CITY].

· Position: Sourcing & QA Assistant officer 

· [Company name] is a Leading manufacturer and distributors of  ________, _________ products and Kitchen appliances under the brand name ‘_________’ with a turnover of more than Rs. ______ crore [USD ______ Million] & exporting to more than _______countries.

· Job Profile

· Responsible for Vendor Development, Sourcing, Quality, and Delivery of Sanitary ware, other consumer durable from _______ to _________ .
· Vendor assessment and rating on continuous basis.
· Customer complaint resolution.
· Training to sales and service team on new products, whenever required.

· Major Achievements

· Developed more than _______new products based on market requirements. 
· Reduced customer complaints of sourced products from ______  %  to ________ %.


 (
ED
UCATION AND OTHER QUALIFICATION
)
· MBA [Marketing and finance,2007 – 2009].
· MS Office- 2000 to 2013, Windows XP to windows 8.
· Computer Languages: SQL, and VISUAL BASIC.
· Accounting package: Basic & working knowledge in Tally.
· Known languages: English, Chinese and Hindi, and ______.
· CEN, ASME/CSA, MS and Australian Standard know the functional, connecting and quality standard for sanitary ware. 
· Present CTC – _________ [P.M.] + Accommodation + Tickets to _________ [country] + Incentive [P.A.].
 (
D
ECLARATION
)



I herewith assure that all the above given information are true and correct to best of my knowledge.

[bookmark: _GoBack]
Date:  DD-MM-YYYY   

Place: 
Signature:









